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I. Introduction

Interlibrary loan is the process by which a library requests materials from or supplies materials to another
library outside of our consortium. The purpose of interlibrary loan is to obtain, upon request of a library user,
material not available in the user's local library or consortium.

The Algonquin Area Public Library provides interlibrary loan service in order to enhance and extend the
resources available to its patrons. Interlibrary loan is an adjunct to, not a substitute for, the Library’s
collection. The Library will use local resources first, including its own collection and those of the CCS
consortium and Find More lllinois, before requesting items from other libraries.

The Library observes established standards for Interlibrary Loan borrowing and lending. These standards
include the National Interlibrary Loan Code for the United States, ILLINET Interlibrary Loan Code and the
RAILS Resource Sharing Policy.

Il. Interlibrary Borrowing
The Algonquin Area Public Library provides interlibrary loan borrowing service for all Algonquin Area Public
Library cardholders.

Requests for interlibrary loans may be made in person, electronically, or by phone. Materials available from
CCS libraries may be requested directly from the Algonquin Area Public Library’s catalog. Materials owned by
participating Find More lllinois libraries can be requested through the Find More lllinois catalog.

Patrons may have no more than ten (10) WorldCat interlibrary loan requests in process at any given time.

The library will observe any conditions for use of loaned materials imposed by the lending library (e.g. in-
library use only). The loan period and renewal options are determined by the lending library. Renewals for
non-CCS materials must be requested prior to the due date from the Adult Services Staff. Renewals are at the
discretion of the lending library and cannot be guaranteed.

Any fees charged by the lending library for borrowed materials will be the responsibility of the patron. They
will be informed of these charges beforehand. If accepted, these charges will be applied to their account,
regardless of whether or not the material is checked out.

All material formats may be requested in-state. However, material such as new items, archival materials, and
audiovisual materials may not be available. Interlibrary loan requests for textbooks will not be accepted.
Audiovisual materials will only be requested from in-state libraries and print materials only from within the
continental United States.
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lll. Interlibrary Lending

The Algonquin Area Public Library will loan materials to other libraries. Within the state, the Library will
generally provide all formats and collections that are lent to libraries in the CCS consortium and through Find
More lllinois. Certain audiovisual formats and collections will not be sent out of state.

IV. Fines
If interlibrary loan material borrowed for an Algonquin cardholder is lost or damaged, the patron must pay
the replacement cost of the materials.

Libraries whose patrons lose or damage Algonquin Area Public Library interlibrary loan material will be billed
the material replacement cost.
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